
 
 
 

Letter of Invitation & Information 
 
 

February 21, 2014 
 
 
Dear Sir or Madam, 
 
My name is Seunghee Chung, a Master’s student in the Applied Linguistics and Discourse 
Studies at Carleton University. I am working on a research project under the supervision of 
Professor Eva Kartchava. 
 
I am writing to you today to invite you to participate in a study on ESL teachers’ beliefs. This 
study aims to examine what the ESL teachers believe about the use of digital technology in the 
classroom.  
 
This study involves one online survey and one post-survey interview (optional).  
 
The online Survey will be hosted by FluidSurveys. It will take approximately 15 – 20 minutes to 
complete the questionnaire.  The online survey will be available from February 10 until March 
30, 2014. At the beginning of the survey, you will be asked to review the purpose and procedure 
of this study and to give your consent to participate. The questionnaire consists of three parts: (1) 
your background information (i.e. age, language learning and teaching experience, experience 
with digital technology), (2) two short-answer questions, and (3) statements about your use of 
digital technology in the classroom. At the end of the questionnaire, you will be asked if you 
would like to participate in a post-survey interview; if you do, you will need to provide your 
name and contact information for me to contact you.  
 
Post-Survey Interview will take place between March 17 - April 30, 2014 in a mutually 
convenient and safe location. I will contact you to arrange the time and place for the interview. 
The interview will last between 15 – 20 minutes. Upon the completion of the interview, as a 
token of my appreciation, you will be presented with a $10 gift card. The interviews will be 
audio-recorded.  
 
Care will be taken to protect your identity. The survey is done anonymously and the responses 
will remain anonymous during the course of the study. Also, your private information will not be 
disclosed in reporting the final results of this project. If needed, pseudonyms will be used and you 
will be allowed to request that certain responses not be included in the final report.  
 
You have the right to end your participation in the survey at any time, for any reason, up until you 
hit the ‘submit’ button. By clicking the button, you give final consent to participate in the study. 
You can withdraw by exiting the survey at any time before completing it. If you withdraw from 
the study, all information you provided will be immediately destroyed. As the survey responses 
are anonymous, it is not possible to withdraw after the survey is submitted. In case you participate 



in the post-survey interview, you will have the right to end your participation in the study at any 
time, for any reason. If you choose to withdraw, all the information you have provided will be 
destroyed without any penalty.  
 
All the research data, including the online questionnaire data, audio-recordings, transcripts, and 
written notes of the post-survey interview will be transferred to the encrypted and password-
protected external hard drive and will be locked in a cabinet at Carleton University for five years. 
This is for the potential use in future studies of the same or relating projects. Only my supervisor 
and I can access the data. After the five-year period, if not used in future studies, the data will be 
securely destroyed.  
 
This project was reviewed by the Carleton University Research Ethics Board, which provided 
clearance to carry out the research. Should you have questions or concerns related to your 
involvement in this research, please contact: 
 
REB contact information:  
Professor Andy Adler, Chair, Professor Louise Heslop, Vice-Chair  
Research Ethics Board, Carleton University 
1325 Dunton Tower, 125 Colonel By Drive, Ottawa, ON K1S 5B6 
Tel: 613-520-2517 
Email: ethics@carleton.ca 
 
If you wish to participate, please click the link below:  
http://fluidsurveys.com/surveys/seunghee/carleton-teachers-beliefs-digital-technology/ 
 
If you have any questions, please contact me, or my supervisor at:  
 
Researcher contact information:   Supervisor contact information: 
Seunghee Chung     Eva Kartchava 
Applied Linguistics and     Applied Linguistics and  
Discourse Studies     Discourse Studies 
Carleton University      Carleton University 
Tel: 613-805-8018     Tel: 613-520-2600 x 3932 
Email: seunghee.chung@carleton.ca   Email: eva.kartchava@carleton.ca 
 
Sincerely, 
 
 
 
 
Seunghee Chung 
 
 

 
 
 

 


